Guide for the app
Ludvig Skicka



Thanks for using Ludvig Skicka

2 things to think about:

o All financial transactions should be sent in as soon as the transaction has
occurred. The last day to send in documents is the 5th day in the
following period*.

o The app can be used in two ways: You take photos of physical documents and
hand them in. Documents that are already digital can be sent into the client
specific e-mail address that you find in the app, see page 10 for instruction.

*Applies to new agreements made after 1/1 2020
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LUDVIG & CO

Hej! Vi ser att det ar forsta gangen du
anvander appen eller att din gamla
autentisering utgatt. Vanligen auktorisera dig
via bank id for att fortsatta.

L3

Download the app Ludvig Skicka.

P miummentil e or isifipr You need to sign in with mobile
bankID the first time you are using
the app. After that you need to
sign in after 90 days not using the

app.
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Bli kund LUDVIG & CO < Mina féretag -+

Valkommen till Ludvig Skicka!

Lagg till ett nytt féretag genom att klicka pa
kugghjulet.

L&gg till ditt féretag genom att klicka pé +

First time you need to
add your company. You
do that by clicking on the

gear up to the right. After that, click on the plus icon
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Andra foretag

Foretagsnamn

Test

Organisationsnummer

Kvittense-post
test@hotmail.com

Levfaktura

) Write the name of the company in box number 1,
ort
- ® organization number in box 2 and the e-mail

Privat

receipts should be sent to after sending in the
Utlagg

documents in box 3.

Annat
Bokslut

Kundfaktura Choose the categories the documents should be

Lon

sent to. Click on the red button "spara" when you
Dagskassa

are done.

LAGG TILL KATEGORI =

Go back to the previous view by clicking on the
arrow up to the left.
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LUDVIG & CO O QA Viilj typ av underlag

Till vilken kategori vill du skicka in
underlag?

Levfaktura
Privat
Utlagg

Annat

Barja skicka in ditt material genom att klicka pa
kamerasymbolen nedan.

Now it's time to take

Choose the categor
photos of the documents gory

that the d t
by clicking on the red at the documents

should be sent into.

camera icon.
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Then choose one of the
following options:

Ny sida: if a page should
be added to the

existing document e.g. if
your invoice has several
pages.

Nytt dokument: the
document will be a new

Find the right focus and separate file

then click on the camera Klar: move on to send in

icon.

the documents
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= 20220120032732

Then click on the red

Skriv en text i rutan nedan om du "Skicka" icon. Then there

vill lamna en kommentar

is an opportunity to write
a comment that applies
for all documents that will

o be sent in on the same
When you are done taking — time. When you have

photos, you will come to
this view where you can
add comments on the
photo by clicking on one or
several photos.

written the comment, or
skipped this, click on the
blue "Skicka" icon to send
in the documents.
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Dina filer har nu blivit inskickade.
Ett kvittensmail skickas till
den mailadress du angett for
foretaget.

After that you will get a
receipt if the documents
have been sent in.
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LUDVIG & CO

Test2
Arbetsklader

test
Utlagg

*il

o

All documents will be
saved at the home screen
and there you can also
see the status of the
documents. Inskickad
(pink row on

documents 1, 3 and 4)
means that it's sent in
successfully. Documents
number 2 is missing that
row and hasn't been sent
in successfully.



Biknd  LUDVIG & CO <

How to send
in documents
that already are digital

Levfaktura
Valkomren il Ludvig Skickal DOCU ments that already Inkommande fakturor till foretaget.

Lagg till ett nytt lf(ir;s:jgui?mm att klicka pa are d |g |ta I does n |t h ave tO

Skicka in underlag via mail till:

be printed and 123123-1231+levfaktura@skicka.pro
photographed with the f
app. You can just send
them to the client specific
e-mail address.

Click on the gear up to the

right.
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Then click on the i-icon
on the category that the
documents should be
sent to, to see which e-
mail address that should
be used.



Biknd  LUDVIG &CO O Qa Andra féretag

Foretagsnamn

Add your own category

Test

Organisationsnummer

In addition to the e

test@hotmail.com

existing categories, it's

Valkommen till Ludvig Skicka! Levfaktura

Légg till ett nytt foretag genom att klicka pa

also possible to add your [ 45 |

Privat

own. e

Annat

Click on "Lagg till kategori"

Bokslut
Kundfaktura

Lon

Click on the gear up to the

Dagskassa

right.

440 & J
Then choose "indra" on P — Choose the name on the
new category and then click

Arbetsklader " u
on "spara".

@ the company that you

Utlagg

want to add a category to.

Annat
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If you have any questions,

please contact your advisor at Ludvig & Co!



